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(a) Basic Subject: MQMMMWm:n Organisation and
maaubhmnwmnuo:. Mlaintenance and safe custody
of stores, Maintenance of stock location/Bin
Cards as alsop Tecords and documents leading te
proper décounting, review and audit of Stores,
Provisioning of stores at different levels,
receipts, Storing and issues of different
range of stores (=] o e Clothing, Barrack,
Ration, Fuel, p0il and Lubricants, Technical
stores for Aeroenignes, Air frames, Fragile
and delicate Instruments, electrical,
radio/radar, photo explosives, MT spares, gas
and all sort of rubberised Equipments etc.
Supplying of Stores on W/Shop Floors
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consumption data Fecords in the ca
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inflammable stores. The quality control of
all types of fuel and lubricants.

(iii) Accounting, Storing, Handling and
despatching of explosives.

(iv) Purchase and procurement of various
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purchase from local market at competetive
prices, ~ inviting tenders and their
finalisation for bulk purchases and for the
contract of essential services for
organisation/establishment, indenting of
stores received from foreign sources.
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Director General of supplies and also througyh
auction at site.

(vi) Preparing and finalising of claims for
loss or damage of stores while in transit.
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