2, qmgasaﬁgﬁ‘mmmgﬁﬁ%aaiWg%gqgﬁ,aﬁﬂsﬁ,?z@ﬁmmaﬁmgmwgm%@maﬁ.mwgm
AEETE % TR R IR B S 2.

Ensure safe custody of the pass book. In case it is lost, stolen, destroyed or spoilt, make an application for issuance of a duplicate pass book. Duplicate pass
book is isued with nominal charge.

=6 g & /Cheque book safeguards :
1. =% foEn a9 T w@iE (Sreue) 1 SR .
While writing a cheque, use permanent ink (ball pen).
2. =% T IEH % 90 T H % 916 A9 9= Wil e § o e g 3
After payee’s name and amount, please draw a line in the space left on the cheque.
3. 9% & g¥ft =R fo5En wd I T F 91E # 39 W EwEn #.
A cheque should be signed after all details filled in and verified.
4. UAIATEHIAR 78 | Fo 1 fod.
Do not write on the MICR strip.
5. =% el F1 JeF F § T4 FH ¢ HN W A TAHIR [@0 G B S @i a9 TEiferd 3% 1 Y Rt
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Cross a cheque by drawing two parallel lines at the top left corner of the cheque before handing over. A crossed cheque makes it easy to
track any wrong payment to an unintended beneficiary.
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Ensure that you have sufficient balance in the account to pay for the cheque you have issued. Bank will return the cheque and will charge
you for the transaction. Besides, the payee can take criminal action against you for issuing cheque without having the funds to pay for it.

7. A S W1 G@N & T g W 9% mwﬁ%ﬁmmm,?ﬁ%ﬁmwﬂﬁq@wvwaﬁﬁw“ﬁrﬁ(CanCe“ed)”w

fom 2.
If asked to give blank cheque for verification of bank account number, write the word ‘Cancelled’ diagonally across the cheque before giving
it.
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